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	IDFLAS-FF-FSC-4600

	FSC Chain of Custody (FSC-STD-40-004)
(excluding Controlled Wood Chain of Custody)
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INSTRUCTIONS: 
Please completely fill in all applicable information (sections 1-6) and send applications to IDFL. If known, please also copy IDFL regional certification manager / auditor. We encourage all applicants to review the standard requirements at https://fsc.org/en/chain-of-custody.
· 
· Section 1 – Applicant Information
· Section 2 – Payment Information
· Section 3 – Certification Scope
· Section 4 – Annual Turnover of Forest Products
· Section 5 – Facilities and Processes
· Section 6 – Additional Requirements


	[bookmark: _Hlk149580758]SECTION 1. APPLICANT INFORMATION

	Company Legal Name:
	Click here to enter text.
	Company Legal Name (English):
	Click here to enter text.
	Company Legal Status: (e.g., Inc., Ltd., Llc., GmbH., etc.)
	Click here to enter text.
	Street Address:
	Click here to enter text.
	City:
	Click here to enter text.
	State/Province:
	Click here to enter text.
	Postal Code:
	Click here to enter text.
	Country:
	Click here to enter text..
	Contact Person:
	Click here to enter text.
	Title:
	Click here to enter text.
	Direct Phone No.:
	Click here to enter text.
	Email:
	Click here to enter text.
	Website:
	Click here to enter text.
	Number of Employees:
	Click here to enter text.
	Company Profile (Brief description of organization’s activities,
types of business.)
	☐ Brokers/Traders with physical possession 
☐ Brokers/Traders without physical possession 
☐ Distributor/Wholesaler 
☐ Gathering of non-wood products / 
☐ Logging (Harvesting) 
☐ Primary Processor 
☐ Secondary Processor
☐ Printing and related services
☐ Publishing activities 
☐ Retailer
☐ Other: Click here to enter text.


	Contact Person for Label Generator - FSC Brand Hub (If different from Contact Person above)
	Click here to enter text.


	[bookmark: _Hlk71560316]SECTION 2. PAYMENT INFORMATION

	Payment Currency:
	☐ BDT   ☐ CHF      ☐ EURO   ☐ INR        ☐ JPY 
☐ PKR   ☐ RMB     ☐ TRY      ☐ TWD      ☐ USD     ☐ VND

	
	☐ OTHER:  
	Click here to enter text.

	Tax ID #:
	Click here to enter text.

	PAYER COMPANY INFORMATION
	☐ SAME AS APPLICANT

	Company Legal Name:
	Click here to enter text.
	Company Legal Name (English):
	Click here to enter text.

	Street Address:
	Click here to enter text.

	City:
	Click here to enter text.

	State/Province:
	Click here to enter text.
	Country:
	Click here to enter text.

	Contact Person:
	Click here to enter text.

	Title:
	Click here to enter text.

	Direct Phone No.:
	Click here to enter text.

	Email:
	Click here to enter text.

	
SECTION 3. CERTIFICATION SCOPE 

	3.1 Has your Company ever applied for FSC Chain of Custody (CoC) Certification with IDFL or another certification body in the last 5 years?
	 ☐ No   ☐ Yes

	If Yes, please include:    
	Current Certification Body:
	Click here to enter text.
	
	Certificate Code:
	Click here to enter text.
	
	FSC License Code:
(please send your current Trademark License Agreement along with this form)
	Click here to enter text.
	
	Dates of Validity:
	Click here to enter text.
	
	The latest available audit report from the last five (5) years with this application:
	☐ Included 
☐ Not included, please explain:
Click here to enter text.

	
	Are you requesting a transfer of your current FSC CoC Certificate?
	☐ No   ☐ Yes

	
	
	If Yes, reason for change:
Click here to enter text.

	3.2 Please describe your intended business category:

	☐ Single Certificate – Only one (1) site – FSC-STD-40-004

	· Acts as the certificate holder.
· Responsible for invoicing of certified and non-certified materials or products covered by the scope of the certificate to external clients.
· Controls the use of the FSC Trademarks.

	☐ Single Certificate – Two (2) or more sites – FSC-STD-40-004

	· All sites operate under a common ownership structure.
· All sites are managed under the direct control of the certificate holder.
· Are in an exclusive business relationship with each other for the output materials or products covered by the scope of the certificate.
· Located in the same country.

	☐ Multi-Site Certificate – Two (2) or more sites or legal entities – FSC-STD-40-003

	· All sites & the organization that holds the certificate are linked through common ownership; or
· All participating sites:
· have a legal and/or contractual relationship with the organization; and
· have common operational procedures; and
· are subject to a centrally administered and controlled management system established by the organization that has authority and responsibilities beyond those related solely to certification, including at least one of the following elements:
· centralized purchase or sales function of forest products;
· operation under the same brand name (franchise, retailer)

	☐ Group Certificate – FSC-STD-40-003

	· for ‘small’ independent businesses that are managed by a central office & located in the same country
· currently available in Bosnia, Herzegovina, Croatia & Slovenia.

	3.3 Does your company intend to use scheme trademarks/FSC labels?  ☐ No   ☐ Yes 

	If Yes, please include your intended usage: Click or tap here to enter text.   

	3.4 System of Control Used: 
	☐ Transfer system (complete separation between FSC and non-FSC inputs through all stages of processes)
☐ Percentage System (calculated % of FSC inputs to non-FSC inputs)
☐ Credit System (quantity of claim-contributing inputs and applicable product group conversion factor(s))

	3.5 Claim of products to be certified:
	☐ FSC 100%    ☐ FSC Mix    ☐ FSC Mix Credit 
☐ FSC Recycled “x” %
☐ FSC Recycled Credit 
☐ Post-consumer reclaimed wood or paper
☐ Pre-consumer reclaimed paper 
☐Controlled material 

	3.6 Purchased FSC Raw Materials
(materials your organization purchased and intended to be used for forest-based products)

	Material code:
(In accordance with the current standard)
	Material Description:
(If information is available in the supplier's product data sheet, include the scientific name of the wood species it is composed of. Product data sheet for each certified company verifiable on the site https://search.fsc.org/)

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	List additional materials as necessary: 
Click here to enter text.

	3.7 FSC Suppliers

	Name of Supplier:
	FSC Certificate Code of Supplier:
(Available on FSC public database https://search.fsc.org/)

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	List additional suppliers and their Codes as necessary: 
Click here to enter text.

	3.8 Products Sold
(products for which you want within the scope of certification)

	Product code:
(In accordance with the current standard)

	Product Description:
(Include the scientific name of the wood species it is composed of based on the information listed §.3.6)

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.

	List additional products and as necessary: 
Click here to enter text.




	SECTION 4. Annual Turnover of Forest Products (wood/wood fiber products)

	Each FSC-certified organization must pay an annual administration fee (AAF) to FSC International; this fee must be collected by the relevant certification body (IDFL) and is transferred 100% to FSC International. This fee will be included in our invoice for the FSC COC audit. The currency exchange rate on the date of the invoice applies. 
Calculation of the AAF for CoC certification is based on the Forest Products Turnover of wood or wood fibre products of the certified company (independent of the FSC certification). Additionally, the fees depend on the type of certification (individual, multi-site, or group certification or exceptional single site certification of trading enterprises or multi-site certification of trading enterprises). Find the current fee structure published by FSC here: AAF. 
Therefore, we would like to ask you to state your total annual turnover of wood and wood fibre products for all organization sites to be included in your FSC certification.

	Notes: For Group CoC certification, be sure to include all members in the total. For CoC’s that do not sell certified material or products (e.g. free/given away certified catalogues and packaging for products sold), this is calculated based on the annual overall purchasing cost of certified material and products instead of Forest Products Turnover.

	Fiscal Year: (Referring to the last full fiscal year)
	Exact Forest Products Turnover USD:
(round up to nearest whole US dollar)

	Click or tap here to enter amount in USD.
	$ Click or tap here to enter amount in USD.




	
SECTION 5. List of additional sites to be included (multi-site or group certification)
(including temporary locations and outsourced processes)

	Name of Site
	No. of employees
(full/part-time)
	Address of Site
	Site Activities
(Please list all that apply: HQ, manufacturing, sales office, trademark use, trader, processor, printing, converting, publishing, etc.)
	FSC Certificate Code
(if currently/previously certified)

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

If additional space is needed, please use other document sheets (preferably excel or word) to submit the above information
	5.1 List of subcontractors

	Name of Subcontractor
	No. of employees
(full/part-time)
	Address of Subcontractor
	Outsourced Processes
	FSC Certificate Code
(if currently/previously certified)

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	5.2 Additional subcontractor details

	Name of Subcontractor
(copy same list from 5.1 above and provide more details)
	Will the Subcontractor mix different materials?
	Will the Subcontractor apply the FSC logo?
	Will the Subcontractor send the product directly to your customer after the contract manufacturing process?
	Does the Subcontractor have other certifications/ social audits? (CoC certifications, social responsibility, first, second-party social audits)

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes

	Click or tap here to enter text.
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes
	☐ No   ☐ Yes



	[bookmark: _Hlk70596124]SECTION 6. ADDITIONAL REQUIREMENTS



1. Additional certifications applicant requests:
	☐
	Organic Claim Standard (OCS)
	☐
	Global Recycled Standard (GRS)

	☐
	Global Organic Textile Standard (GOTS)
	☐
	Recycled Claim Standard (RCS)

	☐
	Responsible Wool Standard (RWS)
	☐
	Responsible Down Standard (RDS)

	☐
	Higgs Facilities Social Labor Module (FSLM)
	☐
	BSCI Social Audit

	☐
	ISO 14001
	☐
	SA 8000 Audit

	☐
	OBP
	☐
	ISO 9001

	☐
	Blauer Engel – 100% waste paper
	☐
	ISO 50001

	☐
	RAL -  forestry technical quality assurance
	☐
	Carbon Footprint

	☐
	ISO 45001
	☐
	Other Click or tap here to enter text.



2. Any additional information you think may be important for us?
	Click or tap here to enter text.






	[bookmark: _Hlk71560578]The undersigned confirms that all information in the application form is completely truthful. Knowingly making a false statement on this application may lead to the termination of the certification. 



	Name of Company:
	Company’s Registered Seal/Stamp:

	Click or tap here to enter text.	Click or tap here to enter text.
	Authorized Signature: 

	

	Name and Title of the Signatory:
	Click or tap here to enter text.
	Date:
	Click or tap here to enter text.
	* If another company is helping with the application, please provide the following information: 


	Application Representative Company:
	Click or tap here to enter text.
	Application Representative Contact Name:
	Click or tap here to enter text.
	Application Representative Contact Email:
	Click or tap here to enter text.




image1.png




image2.png




